
Shawsheen Tech – New Student Registration Directions 

Please read all the directions carefully. 

  

• Must be completed on a desktop/laptop. This will not work on a mobile device  
• New Families: Please follow all the directions to create a family Aspen account and 

complete your registration.  
• Existing Families (families with current Shawsheen Tech students): If you 

currently have a Shawsheen Aspen account log in using your parent login 
information not your student’s login information and jump to step 8 once logged 
in.  

• Existing Shawsheen Tech families, if you forgot your username (email address) and 
password please read the instructions below. If you still need to submit a help desk 
ticket the instructions are on the last page. 

• If you require any assistance – there will be staff available during the 
Parent/Guardian Information Night to assist you in processing your Aspen 
Registration.  

• Please have your current or most recent physical exam saved as a PDF to attached 
during this process.  

 Aspen can translate this document into Haitian Creole, Spanish, and Portuguese. Please click the 
drop down in the upper left corner to change your language preferences. 

Aspen ka tradui dokiman sa a nan kreyòl ayisyen, panyòl, ak pòtigè. Tanpri klike sou gout la desann 
nan kwen anwo gòch chanje preferans lang ou. 

Aspen puede traducir este documento al criollo haitiano, español y portugués. Haga clic en el 
menú desplegable en la esquina superior izquierda para cambiar sus preferencias de idioma. 

Aspen pode traduzir este documento para crioulo haitiano, espanhol e português. Clique no menu 
suspenso no canto superior esquerdo para alterar suas preferências de idioma. 

 
 

  

  

  

  

  



Log into SHAWSHEEN’S Aspen account. (Make sure you are not going to your 8th grade 
schools Aspen account.   

a. Click here for Shawsheen's Aspen: Aspen Logon  

b. Make sure it says Shawsheen Valley Technical High School and click Request 
Account  

 

 

 

 

 

 

 

 

 

 

 

 

1. A pop-up should appear. Click the first option to begin registration. 
 

 

 

 

 

 

 

 

 

https://ma-shawsheentech.myfollett.com/aspen-login/?deploymentId=ma-shawsheentech


2. Complete the first section with the primary parent/guardians contact information 
and click next. 

 
 
 
 
 
 
 
 
 
 
 



3. Complete this section with the primary parent/guardian account information and 
click Create My Account. 

 
 

4. If completed correctly you should receive the following pop-op 

 
 



5. Go to your inbox of the email account that you used to confirm you received the 
verification. It would come from aspen@shawtech.org. If received, click ‘click here’ 
within the email to confirm your email address. 
 

 

 

 

 

 

 

6. When you click ‘click here’ you will automatically be brought back to Shawsheen’s 
Aspen website and receive this confirmation. Click ‘close’. 
 

 

 

 

7. Now you can login with the email address and password you used to create your 
account and complete your new student registration. Enter your email address, 
password, and click ‘log in’. 
 

 

 

 

 

 

 

 

 

mailto:aspen@shawtech.org


8. This is the most important part to follow. Be sure to review the NEW STUDENT 
REGISTRATION on the RIGHT side of your screen. Do NOT click back to school 
registration. Click ‘initiate’. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

9. You will be on the START tab. Tab 1 of 10. Be sure you click School Year 2025-2026 
and click ‘next’. 
 

 

 

 

 

 



10. Next is the STUDENT TAB. Make sure all information here MATCHES the first name, 
last name, and date of birth that was on the original email. IF THE INFORMATION IS 
DIFFERENT, STOP WHAT YOU ARE DOING AND CALL US BEFORE FINISHING YOUR 
REGISTRATION. MAKE SURE THE GRADE LEVEL FOR REGISTRATION YEAR IS 09.  
Click on edit to verify and update your address. Click ‘next’. 

 
MAKE SURE THIS IS 09 



 

  

11. Next on the SCHOOL tab. Be sure you select Shawsheen and click ‘next’. 

 

 

 

 

 

 

 

 



12. Next is the FAMILY/CONTACTS tab. Please review this section carefully. To edit the 
primary contact click on the blue name to be able to edit the information. Click 
‘add’ to add any other PRIMARY or emergency contacts. Document if there are any 
legal concerns we should be aware of and click ‘next’. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 



13. Go through the next 3 tabs and review the policy and consents, language, health, 
and services tab carefully. Click next all the way through. 
 
 
 

14. On the DOCUMENTS TAB: Please upload your child’s physical exam even if it is an 
old one! Upload any court documents, if applicable. Click ‘next’. 
 

 

 

 

 

 

 

 

 

 

 

15. Once you are done you MUST click ‘submit’. 
 

 

 

 

 

 

 

 

 



16. You will receive a confirmation once you click submit on Aspen and in your email. 
 

 

 

 

 

 

 

 

 

17. You will also see on your Shawsheen Aspen account that it is submitted, and the 
admissions office has to review it. 

 

 

 

 

 



 

 

 

 

 

 

If you need additional support accessing ASPEN, please use the following link:  

  

https://shawsheentech.sherpadesk.com/portal/  

  

• Click on the green 'Submit a Ticket' button.  

  

  
  

• Use parent email to log into the ticket system.  

• LOCATION: select: _Home  

• FIRST NAME: Parent first name  

• LAST NAME: Parent last name  

• CLASS: _PARENT ASPEN LOGIN ISSUES  

• SUBJECT: Student’s name  

• DETAILS: Be as specific as possible of the issues you are encountering.  

o Screenshots are helpful.  

 

ONLY if you require assistance, please 
follow the instructions below to fill out a 

Help Desk Ticket. 

https://shawsheentech.sherpadesk.com/portal/

